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Supplier Registration eRFX/eAuction : “How To” Guide- Access Log In (2/2)

Please fill your Company Information and the user A welcome email will be received by the Supplier upon
account information. Please don’t forget what you successful creation of an account in Ariba Network (AN). In
entered for User Name and Password doing so, the Ariba Network ID (AN ID) is created for this

[ ) [ = supplier and reflected back in Syngenta Supplier Management

module as well.

Company information

Comme Cloud <ordersender-prod@ansmtp.arik
ome to the Ariba Commerce Cloud

essage is displayed, dlick here to view it in a web browser
Click here to downloa elp protect your privacy, Outlook prevented automatic download of some pictures in this message.

soe | e pe v
User account nformetion _
.
> -

Welcome to the Ariba Commerce Cloud

Your registration process on the Ariba Commerce Cloud for Demo Supplier A is now complete.
Your organization's account ID: AN01478927093-T
Your username: demoa@syngenta.com

As the account administrator for this account, make sure to keep your username and password in
a secure place. Do not share this information.

. . If you registered after receiving an invitation from an Ariba On Demand Sourcing buyer, you can
Please aISO fl" Te" us more about your bUSIHGSS, accept now access and participate in the buyer's sourcing events. The Seller Collaboration Console
. . 0 provides a centralized location for you to manage all your Ariba On Demand Sourcing events and
the Ariba Privacy Statement and click on Creata account buyer relationships.
and continue Ariba On Demand Sourcing buyers might request that you complete additional profile information

as part of their Supplier Profile Questionnaire. When you access customer requested fields for a
Tellus more about your business specific buyer, you will see a pop-up page with that buyer's name; that page contains the buyer's
customer requested fields.

You can immediately perform administrative and configuration tasks such as creating users and
completing your company profile. If account administration is not part of your job responsibility,
you can transfer the administrator role at any time to another person in your organization whose
responsibilities are more in line with account administration.
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SAP Ariba Proposals and Questionnaires ~

Step One

SAP Ariba

Begin by accessing the Ariba Network at

https://supplier.ariba.com/

Supplier Login

**Confirm with your Syngenta Procurement
Contact that you are fully registered before

continuing**
- USERNAME
Note that your login must be set to Ariba
Proposals and Questionnaires to access the
ta RFI/RFP
Syngenta REY ~ PASSWORD

SAP Ariba Proposals and Questionnaires v

e Discovery

Forgot Username or Password
Ariba Contracts

SAP

Ariba Network

Supplier Login
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https://supplier.ariba.com/

Step Two

Your view should contain “Ariba Sourcing” and a
list of your events shown as: Completed, Open,
Pending Selection, Preview.

**Confirm with your Syngenta Procurement
Contact the document number for the RFI/RFP
Each event has a unique ID for reference**

Ariba Sourcing

Excellence Programs Training Realm
Requested Profile

Welcome lo the Ariba Spend Management sile.  This sile ay
n an eflort 1o ensure market integnty.

Events

Title ID

tat np

v L ( n

Fruit Centerpieces Doc698235705
rnli.%}.'. Supplies DocBG630347
Nanny for 17 Cherry Tree Lane D0c932956516
v Bk Peadbao babeod a3

Syngenta

Group

All required customar requested fields have
been conmpieted— = Y

- Events
View cuslomer requesled lelds >
[itle D
' v Status: Open (1)
Public Profile Completenass
Oflice Supphes Doc8066340341
| % Tasks
Enler a shorl descuplion 1o reach 45% >
Name Status
265 leads match your company profile
| N W | )
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Step Three

Your view should contain “Ariba Sourcing” and a

list of your events shown as: Completed, Open,
Pending Selection, Preview.

Ariba Sourcing

Excellence Programs Training Realm
Requested Profile

All requirad customer requested fields have

'\

Deell Compittet——

Welcome 1o the Ariba Spend Management sile.
site in an effort o ensure market integnly

slomer requesied lelds >

Public Profile Completeness

Enter your DUNS number o reach 85% »

41 leads match your company profile

Events
Nitle
> tat Completed (2
- tat Open
- tatus: Pending Selection (11)

Construction Supplies

Tasks

Nama Status

Status Definition

Preview The event has not yet opened buy you are able to access
and view the details.

Open The event is currently open for viewing or bidding.

pending The event is finished, but the buyer has not yet made an

Selection award decision.

Completed The event is finished, and the business has been awarded
to a supplier.

Cancelled At any point after publishing an event, buyers can choose
to cancel it.

Syngenta
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Step Four
v Checklist

You are required to Review Event Details, Reviev/ - Review Event Detalls

and Accept Prerequisites and select any bidding
Lots to submit your response

All Conte

Review and Accept

Prerequisites Name 1
1 |
Select Lots
Submit Response
v 2 Prd
2|
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Step Five

ice Supplies

ites. Prerequisile questions must be answered before you can view event content or participate in the event. Some prerequisites may req
vith the evenl Il you decline the lerms of the prerequisite, you cannol view the evenlt content or participate in this evenl

L. . . . ' Download Content Review Prerequisites Declne lo Respond ‘ ‘ Prnl Event Information
This includes an overview of the event timeline —| | J _

and details. You will be presented a series of /

buttons to select from:

Download Content:

Extract the RFI/RFP as an EXCEL summary from :
the system. Does not include all details of event N0 SHIER SAppes

e lots provided within this Request For Proposal as you'll be providing your flat rate amount for each of the products per unit in measuremj

Review Prerequisites (Next Step):

Review questions or requirements necessary
before accessing the event details

Decline to Participate:

Communicate to Syngenta that you do not
anticipate to submit a response

Print Event Information:

Permission to print hard copy of event details

Syngenta
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Step Six

Vendor might require that you accept a bidder
agreement or accomplish certain tasks, such as
answering event prerequisite questions, before
you can gain access and participate in their event.
Regular questions (not prerequisite questions) are
displayed when you open and enter the event.

**Bidder agreement If the buyer chooses to
include a bidder agreement as a prerequisite for
their event, it appears on the Review and Accept
Prerequisites page.**

Would you like to accep! the Didder Agreament?

| accept the terms ol this agreement

@ | do not accept the terms of this agreement

View Diddar Agreament

Syngenta
Group
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Step Seven

Next Syngenta will ask that you indicate which
Lots/Line Item your bid will include. Lots/Line Item
include the goods and services Syngenta wishes
to receive bidding information on.

Once you have reviewed your decision, submit
the bidding information using the Submit Selected
Lots/Line-ltem button

v Checklist

1. Review Cvent Deatails

2. Roviaw and Accopt
Prerequistes

3. Select Lots

4  Submit Response

Choosa the lots in which you will participate  You can cancel your intentior

Select Lots Select Using Excel

Lots Available for Bidding

Namo
8

6 Calendars
7 Clipboards
& Office Chairs
9 Staplers

10 Post-it Notes

Submit Selected Lots

W Syngenta
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Step Eight

You now have access to the questions and Lot/
Line-ltem information chosen in step seven.

Content response boxes will be available on the
right side your screen. Questions with asterisks

Zl
«

Extended Price

Unspacifiad v

Proper Packaging is
I

(*) are required by the Syngenta buyer.

You may navigate through a listing of the content
under the Event Contents dropdown

v Event Contents

All Contant

1 Introduction

2 Prorequisito

5 Pncng
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Step Nine

Once all required questions and requirements are
completed your Submit Entire Response option
will highlight in blue.

You may also Update Totals for any pricing
information provided in the sourcing event.

All Content

Name 1

1 Introduction

Welcome to the SAP Ariba RFP for Office Supplies
Please he sure to review the lots provided within this Request Far Proposal as you'll be providing your flat rate amount for each of tha products

¥ 2 Prerequisite

2 1 Please acknowledqge as a prarequisite requiremant that if you selact a lot and submit a value that you will be held to this value per unit of thq
office supplies in question. If you do not wish to participate after seloction and review of the lots, you may send a message through the Event

Messages tool and request to be withdrawn from the RFP opportunity. Please select your choice here before proceeding with the RFP.*8 v/

3 Please select if you intend to supply to North Amernica only or Globally

4 Pleasec address any shipping concems your organization may have in the following text field

W Syngenta
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5 Pricing
6 Calendars
8 Office Chairs
10 Post-it Notes
(*) indicatas a required field
Submit Enlire Response Reload Last Bid Save Compose Massage Excel |
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Step Ten

If you have submitted your response, the system = Doc324281972 - Demo - Sourcing

will tell you, if you have forgotten a mandatory Console (O 13 days 21:36:14
question. If you have filled all fields, Ariba will Project o
give you a confirmation that your response has

been sent to Syngenta. Your response can Event MessagS

s/ Your response has been submitted. Thank you for participating in the event.

always be revised and you will always see the Response History
Time remaining. Response Team
v Checklist

1. Review Event Details

All Content =
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